The organizational chart attached reflects the current structure of our company.  	Comment by Amber Scott: Use this sentence  if your organizational chart is 100% accurate in describing the current state of your company OR delete this introduction.
[bookmark: _GoBack]The organizational chart attached does not reflect the current structure of our company.  XXX description of the differences between the organizational chart and how the company is actually organized.	Comment by Amber Scott: Use this sentence if there are differences between your organizational chart and the actual current state of your company.

Keep your descriptions brief and factual.
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